Union County Improvement Authority BID SPECIFICATIONS
Union County Government Complex November §, 2023

SECTION 017823 - OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL
1.1 SUMMARY

A Section includes administrative and procedural requirements for preparing operation and
maintenance manuals, including the following:

1. Operation and maintenance documentation directory manuals.
2. Emergency manuals.
3. Systems and equipment operation manuals.
4. Systems and equipment maintenance manuals.
5. Product maintenance manuals.
1.2 CLOSEOUT SUBMITTALS
A.  Submit operation and maintenance manuals indicated. Provide content for each manual as

specified in individual Specification Sections, and as reviewed and approved at the time of
Section submittals. Submit reviewed manual content formatted and organized as required by
this Section.

1.3 FORMAT OF OPERATION AND MAINTENANCE MANUALS

A.  Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic
PDF file for each manual type required. Note: 2 -CD-Roms required

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where
scanning of paper documents is required, configure scanned file for minimum readable
file size.

2. File Names and Bookmarks: Bookmark individual documents based on file names. Name

document files to correspond to system, subsystem, and equipment names used in manual
directory and table of contents. Group documents for each system and subsystem into
individual composite bookmarked files, then create composite manual, so that resulting
bookmarks reflect the system, subsystem, and equipment names in a readily navigated
file tree. Configure electronic manual to display bookmark panel on opening file.

B.  Manuals, Paper Copy: Submit manuals in the form of hard-copy, bound and labeled volumes.
Note: 3 Final Bound Hard Copies Required

1. Binders: Heavy-duty, three-ring, vinyl-covered, post type binders, in thickness necessary
to accommodate contents,; with clear plastic sleeve on spine to hold label describing
contents and with pockets inside covers to hold folded oversize sheets.

2. Drawings: Attach reinforced, punched binder tabs on drawings and bind with text.

a. If oversize drawings are necessary, fold drawings to same size as text pages and
use as foldouts.

14 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS

A.  Systems and Equipment Maintenance Manuals: Assemble a complete set of data indicating
maintenance of each system, subsystem, and piece of equipment not part of a system. Include
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manufacturers' maintenance documentation, preventive maintenance procedures and frequency,
repair procedures, wiring and systems diagrams, lists of spare parts, and warranty information.

1.5 PRODUCT MAINTENANCE MANUALS

Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and
maintenance of each product, material, and finish incorporated into the Work.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 017823
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